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STAFF CONFIDENTIALITY AGREEMENT

Name of Staff Member: _____________________________________________
Role: ______________________________________________________________

I understand and accept that I have a duty of privacy and confidentiality to the Childcare Service and the children, both during and after my period of employment. I undertake:
· To treat all personal information, accessed as part of my role in the service, as private and confidential,
· To only to access children’s records where I have a duty of care to the child,
· Not to remove documents or digital records from the Service without the consent of the manager,
· Not to discuss confidential personal information referring to parents, guardians or children with my family or in public, and
· To maintain the privacy of records by ensuring that records are stored securely, and that documents, reports and computer screens are not open to public view.

I understand that a breach of confidentiality is grounds for censure or dismissal.

Name of Staff Member: ____________________________________________

Signature: _______________________________________________________

Date: __ / __ / ____
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